Director, Research Development

The Pacific Graduate School of Psychology (PGSP) is seeking a Director of Research Development for its Office of Contracts and Grants. The Director of Research Development originates policies and procedures to effectively maintain and monitor scientific and educational research funding. The Director will manage pre- and post- award support for all federal, state, and private grant and contract awards, including negotiation, budget review/monitoring, forecasting, compliance, and closeout.   The Director provides overall expertise, guidance, maintenance and monitoring of all grant and contract funding for the varied programs conducted at the School and will research and distribute information concerning funding opportunities for Principal Investigators.

PGSP is a private freestanding institution granting the Ph.D. in Psychology.  Located in Palo Alto, California, PGSP is in the heart of the San Francisco Bay Area and the Silicon Valley.  The grants office was developed two years ago and, while grant activity is increasing, the office is small enough that one person can run it with support from the accounting department.

PGSP seeks an individual with a minimum of five years experience administering federal, state and private foundation grants and contracts in a research or educational setting. A Bachelor’s Degree in Business, Public Administration or related field is required. The successful candidate will have demonstrated experience in budget development, award negotiation and financial analysis.  Salary is commensurate with experience and PGSP offers a generous benefits package.  PGSP extends equal employment and educational opportunity to all people regardless of race, sex, handicap, ancestry, color, age, religion, marital status, and/or sexual orientation.  

Please send your resume along with a cover letter and three references to:

Maya Atsina

Executive Vice President

Pacific Graduate School of Psychology

940 East Meadow Drive

Palo Alto, CA  94303

(650) 843-3413

m.atsina@pgsp.edu

Available immediately, applications will be accepted until position is filled.

