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The Univer University of Georgla




Manager, Contracts and Grants Department
A component of the University of Georgia Office of Finance and Administration, the Contracts and Grants Department is responsible for the post-award financial administration of approximately $160 million in sponsored projects.

The Manager of the Contracts and Grants Department reports directly to the Associate Vice President & Controller and has the following responsibilities:

· Assist University departments with sponsored project financial matters, including the preparation of proposals to potential sponsors;

· Oversee the preparation of accurate and timely financial reports and billings to sponsors, including recovery of facilities and administrative costs;

· Ensure University compliance with Federal, state and local laws and regulations related to contracts, grants, cooperative agreements and other binding documents.

· Supervise the daily operation of the professional and clerical staff.

Qualified applicants should:

· Be familiar with Federal regulations affecting sponsored projects administration;

· Preferably have previous experience supervising a department of contracts and grants or a subsection thereof at a university of similar size and complexity;

· Possess a technical background in the area of computerized financial systems for sponsored project administration;

· Have strong oral and written communication skills;

· Be able to supervise and train department staff;

· Possess a minimum of a Bachelor’s degree, preferably in accounting, from a recognized institution of higher education.

Applications should include a current resume plus the names, addresses, and telephone numbers of three professional references.  Salary is commensurate with education and experience.  Please send applications by July 15, 2000 to:

University of Georgia

Employment Department

c/o Manager, Contracts and Grants (Job #06-057)

Human Resources Building

Athens, GA 30602-4135

An EEO/AA Institution

