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CSU San Marcos Foundation

435 East Carmel Street, San Marcos 92078

http://www.csusm.edu/foundation
An equal opportunity employer

EMPLOYMENT OPPORTUNITY

CSU San Marcos Foundation, home of the Social & Behavioral Research Institute and the National Latino Research Center, was founded in 1990 as a 501(c) 3 public, nonprofit corporation to support the mission of 

CSU San Marcos, the 20th campus in the California State University system.  CSU San Marcos, with an enrollment of approximately 5,800, is located in the city of San Marcos (north San Diego County) just 18 miles from the Pacific Ocean. 


Sponsored Programs Manager

Full-time, 12-month, with Benefits

Salary Range: $42,000 - $47,000

Application Deadline: May 12, 2000

Anticipated starting date: May 29, 2000

Primary Purpose: 

Under the general direction of the Executive Director, the Sponsored Programs Manager is responsible for all sponsored programs administration activities of the Foundation.  The Sponsored Programs Manager is responsible for increasing the level of externally funded projects at CSUSM annually by providing professional services to faculty and staff in applying for and securing awards.   This position is responsible for providing all pre-award services as well as supervision and oversight of post-award administration. 

Duties:

Provide professional services to faculty who wish to explore funding opportunities and/or develop grant proposals; review proposals and advise for accurate budgets and compliance with funding agency requirements; develop and present workshops for faculty and staff on grant development, proposal writing, funding opportunities, and on sponsored programs administration and fiscal procedures; participate in professional organizations, such as NCURA and SRA and remain knowledgeable on federal funding trends and compliance issues.

Minimum Qualifications:  Bachelor’s Degree plus three years progressive experience in grants and contracts pre-award administration.

Knowledge And Abilities:  

Strong managerial, organizational, and supervisory skills; expertise in researching on-line information sources and experience with on-line submission of applications; knowledge of current best practices relative to grants and contracts administration; interpersonal skills necessary to develop and maintain collaborative and productive working relationships with faculty and staff and external contacts; skill in negotiating contracts with sponsors; working knowledge of audit requirements; expertise in word-processing, spreadsheet applications, and database management; some knowledge of post-award administration and web publishing is desirable.

Application Procedure:  Qualified applicants should submit the following application package:  1) a cover letter; 2) CSUSM Foundation employment application; 3) resume; 4) a contact list of three professional references to:




Human Resources 

CSUSM Foundation

435 East Carmel Street

San Marcos, CA 92078
For an application:  http://csusm.edu/foundation 
Phone (760) 750-4700
Fax  (760) 750-4710
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