TITLE:
Senior Accountant - Finance & Accounting

 POSITION NO:
  30171

SALARY RANGE:  $25,000 - $30,000

CLASS CODE:  1434

TYPE OF APPOINTMENT:  Original, Time Limited
POSITION CLASSIFICATION: University Support Personnel Services 

JOB LOCATION: Main Campus

DEADLINE DATE: March 3, 2000

MINIMUM QUALIFICATIONS: Bachelor's degree in accounting or related field and three years of appropriate experience.  Appropriate college course work may substitute at an equivalent rate for the required experience.
PREFERRED QUALIFICATIONS: Experience in fund accounting, general ledger reconciliation and preparation of financial statements as they relate to contracts & grants administration. SAMAS experience.
SPECIAL POSITION NOTES: Funding is contingent on appropriations through Sponsored Research Programs on an annual basis with anticipated refunding each year.   The anticipated start date for this position is March 2000.

BRIEF DESCRIPTION OF DUTIES: Reports to the Assistant Controller.  Monitors all financial aspects of sponsored research/contracts and grants, which include, but are not limited to budgets, revenues, expenses, and cash balances.  Monitors federal draw downs, cash management and investments as it relates to sponsored research/contracts and grants.  Prepares and executes project financial statements, reports, and other documents relating to sponsored research/contracts and grants.  Reconciles the State Appropriations to contract and grant ledgers.  Provides the technical fiscal assistance and control needed for the smooth, efficient operations of sponsored research/contracts and grants.  Familiarity with and communication of federal, state, and other regulations related to management of sponsored research/contracts and grants to affected project directors, supervising administrators, and resource development officers.  Coordinates the prompt and accurate billing, recording and reporting of sponsored research/contracts and grants revenue.  Assists in the development of a policies and procedures document relating to sponsored research/contracts and grants.  Conducts in-service financial management workshops for project directors and their staff.  Coordinates audit monitoring visits of funding agencies.  Maintains the official fiscal file of record for all sponsored research/contracts and grants.  Assists in the calculation of the Indirect cost rate.

KNOWLEDGE, SKILLS AND ABILITIES: Ability to effectively work with minimal supervision; experience with personal computer and software applications; ability to formulate analytical, statistical reports.  Knowledge of effective decision-making and problem-solving techniques.  Knowledge of University rules, policies, and procedures.
HOW TO APPLY: : Submit two Florida Gulf Coast University applications (one original and one photocopy) postmarked by the deadline date to FLORIDA GULF COAST UNIVERSITY, Position #, Director, Human Resources, 10501 FGCU Blvd. South, Ft. Myers, FL 33965-6565. Finalists will be required to provide official transcripts. Visit our website at www.fgcu.edu for more information.

NOTE:  Eligibility determination will be made by the Florida Gulf Coast University Human Resources Office • Applicants for positions requiring typing must pass an authorized typing test  • Federal law requires that we hire only U.S. Citizens and lawfully authorized aliens  • Males between the ages of 18 and 26 are required to provide proof of Selective Service Registration prior to employment  • Preference will be given to certain veterans and spouses of veterans as outlined in the Florida Statutes  • Persons with disabilities needing an accommodation to participate in the application/selection process should contact the Director of Human Resources at (941) 590-1400 or TTY (941) 590-1450 in advance  • Under Florida’s Public Records law, applications will be available for public review upon request and become the property of FGCU.

